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Effective Welfare Measures 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

EFFECTIVE WELFARE MEASURES 
 

S. No. Particulars Remark 

1. Teacher’s Day Celebration Celebrated Annually  

2. Awards/Recognition to Teachers As per Institute Policies Rules and 

Regulations 

3. Gym Facility Facility Within Campus 

4. Free Internet and Wi-Fi Facility Free Internet and Wi-Fi Facility 

5. Fee Waiver Policy for Employees Ward As per Institutional Policy 

6.  Financial Support- Participation in 

FDP/Conferences 

Vouchers (Sample) 

7. Leave  Rules As per Institutional Policy 

8. Flexible Working Hours As per Institutional Policy 

9. Employees Provident Fund (PF)  As per Institutional Policy 

10. Employees’ State Insurance Corporation (ESIC) As per Institutional Policy 

11. Gratuity  As per Institutional Policy 

12. Faculty Group Insurance  As per Institutional Policy 

13. Centralized Reprography facility (Xerox) for 

Teaching & Non-Teaching Staff 

As per the issue of slips by HoDs 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Teacher’s Day Celebration 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 
 
 

 
 

Teacher’s Day Celebration on 5th September’2023 organized by the Governing Council for Teaching 

and Non-teaching staff of the institution. This is an annual practice of the institution in which all the 

employees of the organization are felicitated, a cultural programme is organized and is followed with 

lunch, warmly hosted by the management dignitaries. 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

Awards/Recognition to Teachers 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

Dr. Neha Gangwal, Assistant Professor, Department of Commerce and Management, felicitated on 

Teacher’s Day, 5
th

 September’2023 by the Management Dignitaries. 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

Gym Facility 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 
    

 

 

 
 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Free Internet and Wi-Fi Facility 
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Fee Waiver Policy for  

Employees Ward 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 
 

APPLICATION FOR FEE WAIVER 

 

 

 

 

 

 

 



 

 

 
 

SANCTION LETTER FOR FEE WAIVER 

 
 

 
 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

Financial Support – Participation in 

Conferences/Workshops 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
 

 

SAMPLE VOUCHERS 

2023-24 
 
 

 
 

 

 

 

 



 

 

 
 

 

 
 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

Leave Policy 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
 

SHRI MAHAVEER COLLEGE 

LEAVE POLICY 
 

Leave policy is an important constituent of Institutional Policy Document and a feature highlighting 

welfare measure for the employees. As an extract from the Institutional Policy Document following are 

the kinds of leave permissible to an employee. 

Kinds of Leave 

 Casual Leave 

 Privilege Leave 

 Academic Leave 

 Maternity Leave 

 Compensatory Leave 

 Medical Leave 

 

Samples are attached to support kinds of leaves  

Availed by the Employees  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 
SHRI MAHAVEER COLLEGE 

LEAVE FORM FOR CL/PL/LWP/Others 
 

 
 

 

 

 

 

 

 



 

 
 

APPLICATION FOR MEDICAL LEAVE 
 

 
 

 

 

 

 

 

 



 

 
 

APPROVAL FOR MEDICAL LEAVE 
 

 

 
 

 

 

 

 

 

 

 



 

 
 

APPLICATION FORM FOR MATERNITY LEAVE 

 

 
 

 

 

 

 

 

 

 



 

 
 

EMPLOYEE ON MATERNITY LEAVE  

 

 
 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

Flexible Working Hours 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
 

BIOMETRIC ATTENDANCE  

SHOWING DIFFERENT TIME-SLOTS  

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

Employees Provident Fund (EPF)  
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PROVIDENT FUND CHALLAN - 2023 
 
 
 

 
 

 

 

 

 



 

 
 
 

 

PROVIDENT FUND CHALLAN – 2024 

 

 
  

 

 

 

 

 



 

 

 

 

 

 

 

 

 

Employees’ State Insurance (ESI) 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
 
 

 

ESI CHALLAN - 2023 
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ESI CHALLAN - 2024 
 

 
 

 

 

 

 

 

 

 

 

 



 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

Gratuity  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
 
 

 

 

SHRI MAHAVEER COLLEGE 

GROUP GRATUITY SCHEME FOR EMPLOYEES 

2023 
 

 

 
 

 

 

 

 

 

 

 

 



 

 

 

 

 

 
 

 

 

 

 

 



 

 
 

PAYMENT OF GRATUITY TO AN EMPLOYEE 

2023  
 

 
 

 

 
 
 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

Faculty Group Insurance 

 
 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
 

INSURANCE POLICY - 2023 
 

 
 

 

 

 

 

 

 



 

 
 

INSURANCE POLICY - 2024 
 

 
 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

Centralized Reprography facility (Xerox) for 

Teaching & Non-Teaching Staff 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
 

 

 
 

 
 

 

 


